Uploading a Paper
	STEP ONE

Start by clicking on “Assignments”
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	STEP TWO
Choose 

“Work on Paper”
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	STEP THREE
Click on 

“Switch to 

Upload Paper”
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	STEP FOUR

Click on “Browse”
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1 Switch to Quick paper

Filename: (Browse.

To upload a paper, follow these steps:

1) Click the Browse button

2) Choose the document you want to upload, then click Open (or OK, depending on your browser)
3) The name of the document you chose will appear in the Filename bos.

4)Click OK.

Notes:

- After choosing a document its important not to change the name that appears in the Filename box. Evenif
the name is something fike "C: My Documents Silly paper name.doc”, its important not to change it before
clicking the OK button. If you do, the file can't be found or uploaded to ConnectWeb. By the way, the
‘name of the file youre uploading is never used in Connect Wb, It wil always be stored with another name.

- ConnectWeb uses file estensions (e.g., "Doc) o identfy what type of document youire uploading. You
‘can upload Microsoft Word (.doc), HTML (htm or html) or plain text (£t files. Macintosh users should
note that youll need to save your document with the appropriate file extension before you can upload i





	STEP FIVE
Select the paper you want to upload and then click on “Open” by File Name
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	STEP 
SIX

Back at Upload paper, click on “OK”
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Please don't use the "quick box” function; instead, vwrite your summary in Word and save it as a 97 document. Then upload it

Yourpaper  Youhaven't posted a paper yet for this assignment

1 Switch to Quick paper

Filename: [E\English \Whatto Know doc Browse.

To upload a paper, follow these steps:

1) Click the Browse button

2) Choose the document you want to upload, then click Open (or OK, depending on your browser)
3) The name of the document you chose will appear in the Filename bos.

4)Click OK.

Notes:

- After choosing a document its important not to change the name that appears in the Filename box. Evenif
the name is something fike "C: My Documents Silly paper name.doc”, its important not to change it before
clicking the OK button. If you do, the file can't be found or uploaded to ConnectWeb. By the way, the
‘name of the file youre uploading is never used in Connect Wb, It wil always be stored with another name.

- ConnectWeb uses file estensions (e.g., "Doc) o identfy what type of document youire uploading. You
‘can upload Microsoft Word (.doc), HTML (htm or html) or plain text (£t files. Macintosh users should
note that youll need to save your document with the appropriate file extension before you can upload i






